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. O01ue moJ10KeHNs

1. Hacrosmee [lonokeHue paszpaboTaHO B IENSAX HEAOIMYIIEHUS] COCTABJICHUS
HEOPUIIMATHLHON OTYETHOCTH M WCIOJIb30BAaHUS TMOAMEIBHBIX JTOKYMEHTOB (mayee
[Tonoxenue) B MyHHIMIIAIIBHOM aBTOHOMHOM yupexzaeHun «LleHTp mncuxosoro-
MeJIarOTM4eCKOi, MEAUIIMHCKOM U COIMalIbHOM mnomomm» (Jajee — YupexIaeHue)
B COOTBETCTBUU cO cTaThedl 13.3 denepanbHoro 3akoHa ot 25 aexadps 2008 roma
Ne 273-®3 "O npoTruBOIEUCTBUN KOPPYHIUU'.

2. llonoxxeHue perjiaMeHTUPYET TOPSIOK paboThl C JOKYMEHTaMHU IpU
COCTaBJICHUM OQHUIIMAIBHOW OTYETHOCTH;, C JOKYMEHTaMH, IIPEACTaBISICMbIMU
pabOTHUKAMU TIPHU TPYAOYCTPOMCTBE (JIMOO B MPOIECCE BBIMOTHEHUS JTOKHOCTHBIX
00sI3aHHOCTEM),  BBI3BABIIMMU  OOOCHOBAHHBIE  COMHEHUS B  MOJJIMHHOCTH
U JIOCTOBEPHOCTHU H3JIOKEHHBIX B HUX CBEJICHUM; C JOKYMEHTAMU MPECTaBISIEMbIMU
pabOTHUKAMU B IIPOLIECCE PeATM3AIUU ACSITEIBHOCTH Y UPEKICHUA.

3. TlonoxeHue ycTaHAaBIMBAET TMPOIEAYPY TOJATOTOBKM W  HaIpaBJICHUS
3as1BJICHUN B IIPABOOXPAHUTEIBHBIC OPTaHbl B CITy4ae COBEPIICHUS MPECTYIJICHHUS.

4. TTonoxeHue 0 Mepax HEJOMYIICHUS COCTaBICHUS HEOPUIINATILHOW OTYETHOCTH
Y HCTOJIb30BAHUSI TOJICIBbHBIX JOKYMEHTOB SBISCTCSI BHYTPEHHUM HOPMAaTHUBHO-
MIPABOBBIM AKTOM Y UpEXKIACHUS, 00s13aTeIbHBIM JIJIsl TPUMEHEHUSI BCEMH paOOTHUKAMU,
HaXOAIIUMUCSA B TPYAOBBIX OTHONICHHUSIX, BHE 3aBUCUMOCTH
OT 3aHMMAaeMOW JIOJHKHOCTH M BBIMOJHIEMBIX (DYHKIUH, B CBSI3U C YeM, IOJJICKHUT
JOBEJICHUIO TIOJI POCITUCh.

1. Ucnosb3yemble TEpMUHBI M ONIPe/ieSIeHUsI

5. Omuem - 3TO MHCbMEHHOE WJIM YCTHOE COOOIIEHUE IO KOHKPETHOMY BOIIPOCY;
CBEJICHUS O BBIIIOJIHEHWM ILJIAHOB, 3a/JaHMI, MEPONPHUATHI, KOTOPHIE OCHOBAaHbI HA
JOKYMEHTAJIbHBIX JITaHHBIX, MPEACTABISIEMbIE B BBILIECTOSIIYIO OpPraHU3alU0 WIH
JOJIKHOCTHOMY JIUILY.

6. Jdoxymenm - maTepuanbHBI HOCUTENb C 3aQKCUPOBAHHOW HA HEM B JIIO0OI
dbopme uHbopManmel B BHAE TEKCTa, 3BYKO3AIUCH, H300paxkeHuUs u (WIU) UX
COUYETaHMs, KOTOPBIH HMMEET PEKBU3UTHI, MO3BOJSIOLUIME €ro HICHTU(PUIUPOBATE;
JOKYMEHT IMpeAHa3HayeH i Mepeladyd BO BPEMEHUM M IPOCTPAHCTBE B LEIAX
OOIIECTBEHHOTO UCTOJIb30BAaHUS U XPAHECHUS.

7. Ogpuyuanvholii 00OKymenm - TUCbMEHHBIA aKT, BHIMOJIHEHHbBIN Ha OyMa)KHOM
HOCHUTEJIe, HCXOIAIIMA OT TOTO WM HHOTO CTPYKTYpPHOTO 3BE€Ha Trocamnmapara,
YIOCTOBEPSAIOIIMN  KOHKpPETHbIe (aKThl U COOBITUS, KOTOpPBIE BIEKYT JUIS
HCITOJIB3YIOIINX €r0 JIML ONPEAEIEHHBIE TOCIEICTBHS.

OdunmanbHbIi JOKYMEHT JIOJIKEH COJIeP>KaTh YCTAaHOBIICHHBIE PEKBU3UTHI.

8. Jlokymenmuposanue - pukcanus nHGOpMaLUK Ha MaTEPUATIBHBIX HOCUTEIISX
B YCTAHOBJICHHOM TOPSIJIKE.



9. Oxzemnnap - oOpaszenr TUPAXUPOBAHHOTO JOKYMEHTA, WICHTUYHBIN
OpUTHHATY.

10. Cmamucmuueckasn OmMuyemHoCcms - cucTeMa KOJINYECTBEHHBIX
M KayeCTBEHHBIX TIOKa3aTeJel, XapaKTepu3yrmolmx padoTy o0pa3oBaTeIbHOTO
YUPEKICHUS 32 ONPEAEICHHBIN EPUO/ BPEMEHHU.

11. Hoonunnocmov  00KymeHmog YCTAHABJIMBACTCS  MYTEM  IPOBEPKHU
MOVIMHHOCTH MOITMCEH JOPKHOCTHBIX JIUIl M1 COOTBETCTBUS COCTABJICHHUS JIOKYMEHTOB
JaTaM OTpakKeHHUs B HUX olepanuii, nuHdopmaiuu, GakToB U T.1.

12. Ilepconanvuvie oannwvle - HeobOxoammas s paboTomarens WH(opMaIus
B CBSI3U C YCTAHOBIICHMEM TPYJOBBIX OTHOUICHWW W Kacaromasicsi KOHKPETHOTO
paboTHHKA.

13. Omuemnocmeo:

- TOCYJIJapCTBEHHAasi U BEJOMCTBEHHAasi — 3TO OTYETHOCTb, COCTaBJisieMas Ha OCHOBE
YTBEPKJICHHBIX YHUPUIUPOBAHHBIX (POPM B COOTBETCTBUU C YTBEPXKICHHBIMU
HOPMAaTHUBHBIMHU JOKYMEHTAMU;

- BHYTPEHHSSI OTUETHOCTh — 3TO pa3pabOTaHHBIC U YTBEPKACHHBIE JUPEKTOPOM
Vupexaenus Onanku. OO0s3aTeIbHBIMU PEKBU3UTAMH JTHUX OTYETOB SIBIISIFOTCS:
HaWMEHOBAHUE OpTaHU3alliM, Ha3BaHUE BUJA JOKYMEHTA, JaTa U HOMEpP JIOKYMEHTA,
MECTO COCTaBJICHHS, 3aTOJIOBOK 10 TEKCTY, MOJIUCH, TpU(] yTBEepKAeHUS (Ha OTYETAX)
WJIH PE30TIOLNS TUPEKTOpa YUpexaeHus (Ha CIpaBKe OTYETHOTO XapaKTepa).

14. Tlon HedeiicmeumenvHblMu 00OKyMeHmMAMU CIISTyET IIOHUMATh:

- TOJHOCTBIO  HW3TOTOBJICHHBIC  (DUKTHUBHBIE  JOKYMEHTBHl WM  IIOJJIMHHBIC,
HO C BHECEHHEM U3MEHEHUM MyTeM TMOJYUCTOK, JOMHUCOK, HCHpPABICHUS
WM YHUUTOXEHUSI YacTU TEKCTa, BHECEHUS B HUX JOMOJHUTEIbHBIX JaHHBIX,
MPOCTABJICHUSI OTTUCKA MOICIHHOTO IITaMIIa UK TIeYaTy U T.II.

- (akTuuecku  SABIAIONIMECS ~ TMOJIMHHBIMU, HO  COJIEpXKallli€  CBEIICHMUS,
HE COOTBETCTBYIOIIUE JEHCTBUTEIBHOCTH. OHM COXPAHSIOT BHEUIHHWE MPU3HAKU
U PEKBU3UTHI HAJJISKAINX JOKYMEHTOB (M3rOTaBIMBAIOTCA Ha O(HUIIMATILHOM OJIaHKE,
coJep)KaT HaMMEHOBAaHHE JOJDKHOCTeH W (GaMUIMU JIMI, YIOJHOMOYSHHBIX
UX TOJAMHUCHIBATH), OJJHAKO BHECEHHBbIC B HUX CBEJCHUS (TEKCT, IU(pPOBHIEC JaHHBIC)
ABJISIIOTCSA (hanbCUPUIIMPOBAHHBIMHU.

- TOKYMEHTHI, BbIJIAHHBIE C HAPYLIEHUEM YCTAHOBIICHHOTO MOPSIKA, T.€. B PE3YJIbTaTe
3II0YMOTPEOICHUS TOJDKHOCTHBIM JIUIIOM CITYKEOHBIM TOJIOKEHUEM WJI COBEPIIEHUS
VM XQJIATHBIX I€MCTBUM IIPU BbIIAYE JOKYMEHTA.

Hcnone3oBanue HEJICHMCTBUTEIILHBIX JOKYMEHTOB 3aKJIHYACTCS
B MX TMPEJCTAaBIICHMM B KadyeCTBE OCHOBAHUU I TPYJIOYyCTPOMCTBA, a TaKXKe
MPOBEICHUS JIFOOOT0 U3 JEHCTBUI, OTHECEHHBIX K KOMIIETCHITUN Y UpexkKICHUSI.



I11. Ilopsinok mpoBepKH JOKYMEHTOB Ha NMOAJTHUHHOCTD
U COCTABJICHUA OPUIIHATBLHOU OTYETHOCTH

15. JIoJ5KHOCTHOE M0, OTBETCTBEHHOE 3@ COCTABIIEHUE JOKYMEHTOB 10 CBOEMY
HaIIPaBJICHUIO JEATEIbHOCTH, BEIET HENOCPEACTBEHHBIA KOHTPOJIb M PErYJSIPHO
OCYLIECTBJISIET MPOBEACHUE IPOBEPOK Ha MPEAMET NOJJIUHHOCTH JOKYMEHTOB,
o0pa3ylomuxcsi y padOTHUKOB YUpEKIACHHs, HAXOIALUIUXCA Yy HEro B IMPSIMOM
O JYMHEHHH.

16. Ilpum mnpoBeneHUU TMPOBEPOK CIEAYET YUYUTHIBATh, UYTO MOAJIUHHOCTD
JOKYMEHTOB  YCTAaHABIIMBAETCS  IyTEM IPOBEPKH  pPEaJTbHOCTH  HMMEKOUIUXCS
B HUX MOJNUCEN JOJHDKHOCTHBIX JIMI] U COOTBETCTBUS COCTABJICHUS TOKYMEHTOB J1aTaM
OTpaXeHHUS B HUX onepauuil, utHpopmamuu, (akToB U T.1.

17. Ilpu dTeHMHM JOKYMEHTOB, IIOCJIE€ YCTAaHOBJIEHUS MX MOJIMHHOCTH,
HEOOXOAUMO TPOBEPSITh JOKYMEHTHI IO CYLIECTBY, TO €CThb C TOYKU 3PEHHUS
JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXXEHHBIX B HHUX XO3SHCTBEHHBIX OMNEPALHA,
uH(popmanuu, pakrax u T. 1.

18. JlocToBepHOCTH omeparuii, 3aMKCHPOBAHHBIX B JTOKYMEHTAaX, MPOBEPSETCS
U3YYEHHUEM 3THX W  B3aUMOCBSI3aHHBIX C HUMH  JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIUX JIOJKHOCTHBIX JIMII, OCMOTPOM OOBEKTOB B HAType U T.[.

19. 3akOHHOCTH OTPaXEHHBIX B JOKYMEHTaX OMNepaliii yCTaHABIUBACTCS MyTeM
MIPOBEPKHU UX COOTBETCTBUS JEHCTBYIOLIEMY 3aKOHOAATEIIbCTRY.

20. Tlpm BeIsIBIeHWH (HAKTOB HWCIONB30BAHUS TMOAJICIBHBIX JTOKYMEHTOB
HEOOXOAMMO HE3aMEJUIMTENIbHO MPOUHMOPMUPOBATh JUPEKTOpa  YUpEXIECHUS,
a TakKe IPUHATh COOTBETCTBYIOIIME MEphl 10 HEJOMYLIEHUIO COCTaBJICHUS
Heo(pHUIIMaTbHOW OTYETHOCTU U MCTIOIb30BaHUS MOIEIbHBIX TOKYMEHTOB.

IV. [leiicTBusI HOJKHOCTHBIX JIMI PH BO3HUKHOBEHUM COMHEHHUI
B NOJJIMHHOCTH NPEACTABJICHHBIX JOKYMEHTOB

21. B cnyyae BO3HHMKHOBEHHMSI OOOCHOBAHHBIX COMHEHHMHA B TIOJUTMHHOCTH
MPEACTABICHHBIX  JOKYMEHTOB  (IMIUIOMOB, CEpPTH(PHUKATOB, YAOCTOBEPEHUI)
M JOCTOBEPHOCTH  COJEpKalleidcs B HHMX HMH(OpManuu, OTBETCTBEHHBIH
3a JIeTONPOU3BOJCTBO, OCYIIECTBIISIIOUIUN y4YeT JOKYMEHTOB, O0si3aH MPEANPUHSTH
MEpBl, HAINPABJIECHHbIE HA YCTPAHEHHWE BO3HUKIIMX COMHEHHMI M Ha IIOJy4YECHHE
JOTOJTHUTENBHBIX CBEICHUM.

22. 1lpyu BOBHUKHOBEHUU COMHEHUH B MpodeccuoHalu3Me UM KOMIIETEHTHOCTH
pabOTHHKA TNpU TPYJOYCTPOMCTBE, HEOOXOAMMA JOMOJHUTEIbHAS MpPOBEpKa
MNOJJIMHHOCTH MPEIbSIBICHHBIX PAOOTHUKOM TOKYMEHTOB.

23. OTBeTCTBEHHBIH 3a JIE€JONPOU3BOJCTBO CHHUMAET KOMHUIO JIOKYMEHTOB
Y [IPOBOJIUT «IIE€PBBII 3TAI» NPOBEPKU MOJJIMHHOCTH IUIIJIOMA U UHBIX JIOKYMEHTOB IIPU
npueMe Ha paboTy: BU3YaJIbHBIN U TaKTUIHHBIM.

24. Cenenust 00 oOpazoBaHMU PaOOTHUKA MPUPABHUBAIOTCS K MEPCOHAIBHBIM
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naHHbeIM. CornacHo 1. 3 cT. 86 TK P® (ananoruyHas HopMa COAEPKUTCS TAKKE B Mil. 1
n.2 cr.10 ®egepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX

JaHHBIX») BCE MEPCOHAIBHBIC JaHHbIE PAOOTHHKA CIEAYeT IMOJIydaTh TOJIBKO y HEro
camoro. Ecnu mepcoHanbHble JaHHbIE PAOOTHUKA BO3MOXKHO MOJYYUTH TOJIBKO Y
TPEThE CTOPOHBI, TO PAOOTHUK TOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee M OT HEro
JOJHKHO OBITh MOJTYYEHO MUChMEHHOE COTJIacHe.

25. OTBETCTBEHHBIM 3a JENONPOMU3BOJICTBO O00S3aH COOOMIUTH PabOTHHKY,
IPEJOCTaBUBILIEMY JTOKYMEHT, BbI3bIBAEMbII COMHEHHUE B €T0 MOMJMHHOCTHU, O LENX,
MpearnoyiaraéMbIX HCTOYHHKAX M CIOco0ax TOJy4YeHHUs MEPCOHANbHBIX JaHHBIX,
a TaKkKe O XapaKTepe U MOCIEACTBUIX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COIJIacue
Ha UX MOJyYeHHeE.

[Tocne odopmuenus coriacusi pabOTHHUKA HA TIOJIyYEHHUE TIEPCOHANIBHBIX JIAHHBIX,
B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM P®D, OTBETCTBEHHBIH 3a JEIONPOU3BOACTBO
HampaBisieT OQUIIMATBHBIN 3alpoC B MHCTAHIMIO, BBIIABINYIO JOKYMEHT. B ciydae
MOJTyYEHHUsI OTBETOB Ha 3allPOCHI MOATBEPKIAIOIINX, YTO MPEACTABICHHBIE TOKYMEHTHI
HE BBIIaBAJIMCH, WIIM YKa3aHHBIE B HUX CBEJCHHS HE COOTBETCTBYIOT JICHCTBUTEIBHOCTH,
OTBETCTBEHHBIN 3a JEIOMPOU3BOJCTBO HANPABIACT JOKIAJHYIO 3alHCKY TUPEKTOPY
VYupexneHus, KOTOpPbIH NPUHHMAET pEUICHHWE O HAalpaBiICHUM 3asBICHUA B
PaBOOXPaHUTEIbHbIE OpraHbl O COBEPIIEHHOM MPECTYIUIEHNUHU (MHOE).

26. IlpencraBieHHple B YUpeXJCHHE  HEICHCTBUTENBHBIE  JOKYMEHTBI
WIM HMX KOMHUM HE TMOJUIeKaT BO3BpaTy B CBSI3M C HMX BO3MOXHOW BBIEMKOM
MPABOOXPAHUTEIFHBIMH OpPTaHaMU W TOCIEAYIOUUM TPHU3HAHHEM BEIIeCTBEHHBIMH
J0Ka3aTeIbCTBAMH.

27. Ilpu mpoBepke TOKYMEHTOB HEOOXOAMMO YYHUTHIBATh, YTO MOMJIUHHOCTH
IPEICTABICHHBIX JIOKYMEHTOB YCTaHaBJIMBAE€TCS IIyT€M IPOBEPKH PpPeaJIbHOCTU
UMEIOUINXCA B HHMX MOJIMUCEH JOKHOCTHBIX JIUL U COOTBETCTBUSL COCTABIICHUS
JOKYMEHTOB JlaTaM, OTPa)KE€HUS B HUX orepanuil, nnpopmannu, GakToB U T.1.

28. Ilpu yTeHNH TOKYMEHTOB, I10CJIE€ YCTAHOBJIEHUS WX MOJUIMHHOCTH, POBEPATH
JOKYMEHTBI TIO CYIIECTBY, T.€. C TOYKH 3PEHHUS JOCTOBEPHOCTH, 3aKOHHOCTH,
OTpaX€HHOU B HUX UH(opManuu, pakTax u T.1.

29. JoctoBepHOocTh uMHpOpMaLMK, 3apUKCUPOBAHHONM B  JOKYMEHTAaX,
MPOBEPSETCS U3YUCHUEM STHX U B3aUMOCBSI3aHHBIX C HUMHU JIOKYMEHTOB. 3aKOHHOCTb
OTP@XEHHBIX B JOKYMEHTax OIepaliil yCTaHaBIMBAETCS IyTeM IPOBEPKHU
UX COOTBETCTBHUSA JCHCTBYIOLIEMY 3aKOHOJATENILCTRY.

V. Tlopsiaok AeiicTBUIl NPU 00HAPY:KEHUN HCIOJIb30BAHMS MOAIEIbHBIX
JOKYMEHTOB U COCTaBJICHUS HEOPUUHMATBHON 0TYETHOCTH

30. JIOKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a COCTaBJIEHHE JOKYMEHTOB
0 CBOEMY HAMpAaBJICHUIO AESATEIBHOCTH, HEOOXOAUMO BECTH HENOCPEICTBEHHBIN
KOHTPOJIb W PETYISIPHO OCYLIECTBJIATH MPOBEAEHUE MPOBEPOK HA MIPEAMET
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MO/VIMHHOCTH  JIOKYMEHTOB, OOpa3yIomuXCcsi y  CHEeNMHAIUCTOB  (PaOOTHUKOB)
VYupexeHus, HaXOJAINXCS Y HETO B MIPSAMOM MTOJYMHECHUU.

31. Ha ocHOoBaHMM THCBMEHHOTO YKa3aHUS [UPEKTOpa YUpeKACHHs UL,
OTBETCTBEHHOE 3a IPOTUBOIECVCTBUE KOPPYIILINH, B TEUEHHE 5 THEW TOTOBUT 3asBJICHUE
Y IpWiaraeMble K HEMY MaTepuaibl, KoTopele B mnopsanke cT. 141 VYIIK P®
HAIIPABJISIIOTCS B IPABOOXPAHUTEBHBIE OPTAHBI 3a MMOAIUCHIO TUPEKTOPA Y UPEXKICHHUS.

32. 3asBieHHE B MPABOOXPAHUTEIBHBIE OPraHbl O MPU3HAKAX COBEPIICHHOTO
npecTymieHus  (IpeloCTaBiICHUs NOMJEIbHBIX JOKYMEHTOB) PETUCTPUPYETCS
B JKypHaiie perucrpanuu 3asBJICHUNA B IPABOOXPAHUTEIBHBIE OPTraHbl O COBEPIICHHOM
npectymienun (Ilpunoxenue Ne 1) ¢ ykazanueM nanbHeimero pemienus. XKypHan
perucTpalid  3asBJICHMM BENETCI M  XPAaHUTCS y JMIA, OTBETCTBEHHOI'O
3a IPOTUBOJECUCTBUE KOPPYILIUU B Y UPEKICHUU.

V1. OTBeTCTBEHHOCTH

33. B VupexneHuw 3ampenieHo HCIOIb30BaTh HEYTBEPKIACHHBIE (POPMBI
OT4ETOB, JMOO OTYETHI, COJEpXKAlle HEeIOCTOBEpHYI0 HH(opMammio. B ciaydae
BBISBJICHHSI JIAHHBIX (DAKTOB, PaOOTHUKU TPHUBIEKAIOTCA K JIUCHHUILTMHAPHON
OTBETCTBEHHOCTH.

34. Ilpu oOHapyKEHUU COCTaBJICHUSI HEO(PUIIMATBHOW OTYETHOCTH JOKHOCTHBIE
JWIA, B YbU TIOJTHOMOYHS B COOTBETCTBHHU C JIOJDKHOCTHBIMHU OOSI3aHHOCTSIMHU BXOJIHUT
MOJITOTOBKA, COCTaBJICHUE, TPEACTABICHUE W HANPABJICHUE OTYETHOCTH, HECYT
NePCOHABHYI0 OTBETCTBEHHOCTh 3a COCTaBJICHHE HEO(PHUIUATBFHONH OTYETHOCTH
Y WCIIOJIb30BAHMUSI TTOIICIIBHBIX IOKYMEHTOB.

[IpuHATO ¢ y4eTOM MHEHHS:

Me1aroruuyeckoro CoBera
npotokon Nel 13.01.2026 r.



perucrpanmun 3asiBJIEHUH U COOﬁIHeHI/Iﬁ B IPABOOXPAHUTECJIBbHBIC OPraHbl

KYPHAJ

Ilpunoscenue 1

K Ionooscenuro o mepax Hedonymeuuﬂ

cocmaejieHuA H€0¢ul{uaﬂbli0ﬁ omuyemnocmu

U UCNOJIb306AHUA NOOOEbHBIX OOKYMEHM 08

00 AIMMUHUCTPATUBHBIX IIPABOHAPYIICHUAX

i

Jara, Bpems
perucTpanuu
3asBJICHUA
(oOpareHus)

Kpatkoe conepxanue obpaieHust

®.1.0. abonenra,
HaMEHOBaHME
OpraHu3alyu

Anpec, TenedoH
aboHeHTa, OpraHu3aInuK

®.1.0. nuna,
3apErUCTPUPOBABIIETO
oOpalleHue, Mo IMUCh

IIpunsTHIE MEPBI CPOK IPOBEACHHUS],
pE3YNbTaThI




